Apprenticeship/Job-hunting – Useful Websites for Business Admin Assistants
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· Dorset County Council – www.dorsetforyou.com follow link to ‘jobs’ – every year DCC takes on between 10 and 40 admin apprenticeships – their recruitment for them starts in May with an Open Evening which will be advertised in the Echo and in school

· BT - www.bt.com  follow link to ‘careers’ – ‘BT apprenticeships’ – ‘What jobs are available’ – ‘Customer Service’

· AgustaWestland – www.whl.co.uk – follow links to Graduate and Trainee Programmes and download application forms for Business Admin and Business Support training programmes – recruitment starts in September (deadline: Mid-December) for about 50 apprentices each year at their Yeovil site
· The Richmond Group - www.therichmondgroup.co.uk – many trainee positions for which in-house training is given – go to ‘Current Vacancies’
· Poole Borough Council – www.poole.gov.uk follow link to ‘jobs’
… and many, many more
Local training providers who offer business admin/customer service apprenticeships:

· Paragon Skills – www.paragonskills.co.uk
· Bournemouth and Poole College – www.thecollege.co.uk 
· Weymouth College – www.weymouth.ac.uk
· Kingston Maurward College – www.kmc.ac.uk
· Smart Training and Recruitment Ltd – www.smarttar.co.uk
· Dorset County Council – an employer as well as a training provider – Connexions can send your application form to them in the same way as we send it to the training providers listed above
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